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Name/Client: ______________________________________________________________________________          

            (Surname)          (Given Name)           (Middle Name) 

Course/Section: _____________ Major: __________    Student No: _____________  Date: ____________ 

PLEASE CHECK NATURE OF REQUEST: 

 

    Transcript of Record (TOR)   = 120.00/page 

     Number of page = 

 Certification Authentication  

         Verification (CAV) 

= 100.00 

    Certification                                 = 50.00 

 Honorable Dismissal  = 100.00 

    Authentication    (Undergrad) 

                               

                                (Graduate)  

= 50.00/set 

 

= 50.00/copy 

 Diploma              = 200.00 

    Red Ribbon = 100.00 

     List of Graduates = 50.00 

         Photocopy =  

Others:__________________________________ 

Total:  

 

 

Signature over Printed Name 
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In-Charge : ______________________________ 

 

Received : _________________________________ 

   Signature over Printed Name 

Date:  __________    Time: __________ 

Purpose: 

Remarks: 

Official Receipt  #: _______________ Date: ________ 

Please claim on:   Date:  __________  Time: ________ 

 

In-Charge : _____________________________ 
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